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About the Role

Major Accountabilities

~ Zagotavlja tehni¢no in administrativno podporo organizaciji kakovosti.

Opravlja preproste, rutinske, ponavljajo€e se dejavnosti po navodilih nadzornika .

ucinkovito in skladno sledi standardnim operativnim postopkom (SOP) in/ali laboratorijskim metodam.

~ Zagotavlja pomoc¢ pri pripravi dokumentov (npr. porocila, evidence, predstavitve).

~ Poro€anje o tehni¢nih pritozbah / nezelenih dogodkih / scenarijih posebnih primerov, povezanih z Novartis izdelki v roku 24
ur po prejemu

~ Distribucija vzorcev trzenja (kjer je primerno)

Key Performance Indicators

~Ohranite trden delovni odnos z notranjimi strankami in.
zunaniji partnerji.

Work Experience

~Vodenje operacij in izvrSevanje

~Sodelovanje v prostovoljnih projektih/projektih skupnosti
~Funkcionalna Sirina

~Sodelovanje prek meja

Skills

~Qa (zagotavljanje kakovosti)
~Nadzor kakovosti

~Uredba

~Smernica

~Dobra dokumentacijska praksa
~Qdpravljanje dvoumnosti
~Samozavedanije

~Stalno ucenje

~Tehnolo$ko strokovno znanje

Language
Angle&cina
Role Requirements

Why Novartis: Helping people with disease and their families takes more than innovative science. It takes a community of
smart, passionate people like you. Collaborating, supporting and inspiring each other. Combining to achieve breakthroughs
that change patients’ lives. Ready to create a brighter future fggether? https://www.novartis.com/about/strategy/people-and-



culture

Benefits and Rewards: Learn about all the ways we’ll help you thrive personally and professionally.

Read our handbook (PDF 30 MB)

Division

DIV_TO

Business Unit

Quality

Location

LOC_AT

Site

Schaftenau

Company / Legal Entity
AT33 (FCRS = AT033) Novartis Pharmaceutical Manufacturing GmbH
Functional Area
FCT_QA

Job Type

Full time

Employment Type
Redni sodelavec

Shift Work

No
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