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About the Role

Maintenance & Calibration:

o Prepare tools, spare parts etc. for maintenance / repair

o |dentify spare parts for maintenance and maintain picklists

o Get permits for maintenance / coordinate calibration / projects

o Execute work orders for maintenance / calibration as per method statement / procedure

o Plan initial calibrations

o Coordinate maintenance / calibration activities

o Plan resources for maintenance / calibration

o Allocate work for maintenance / calibration to technicians

o |dentify spare parts for maintenance and maintain pick-lists

o Establish Master Instrument Inventory (MIl) and Master Equipment Inventory (MEI)

o Execute work orders for maintenance / calibration as per method statement / procedure

« Provide front line support for technicians

¢ Supervise maintenance and calibration works

o Assess quality impact and release after maintenance work

o Manage technical / engineering changes: originate Change Request, approve Change Request, close Change
Request

o Execute change requests

o Investigate deviations (root cause analysis)

o Create / maintain / verify engineering documents (protocols, drawings, lists, schedules, diagrams, layouts,
calculations, datasheets)

Role Requirements

Why Novartis: Helping people with disease and their families takes more than innovative science. It takes a community of
smart, passionate people like you. Collaborating, supporting and inspiring each other. Combining to achieve breakthroughs
that change patients’ lives. Ready to create a brighter future together? https://www.novartis.com/about/strategy/people-and-
culture

Benefits and Rewards: Learn about all the ways we’ll help you thrive personally and professionally.

Read our handbook (PDF 30 MB)

Division

DIV_TO

Business Unit

Production / Manufacturing

Location

LOC_CN

Site

Haiyan (Zhejiang Province)

Company / Legal Entity

CN27 (FCRS = CN027) &% EH#RET L) BEXE
Alternative Location 1 1/2


https://www.novartis.com/about/strategy/people-and-culture
https://www.novartis.com/sites/novartis_com/files/novartis-life-handbook.pdf

LOC_CN
Functional Area
FCT_TO

Job Type

Full time
Employment Type
IEXX

Shift Work

No
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